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POLICYONPREVENTIONOFSEXUALHARASSMENT 
 

VishwasAgri Seeds Limited provides  equal  employment  opportunity  and  are 
committedtocreatinga healthyworkingenvironmentthatenablesemployeestowork 
withoutfearorprejudice,genderbiasandsexualharassment.The Companyalsobelieves that all 
employees of the Company have the right to be treated with dignity. Sexual 
harassmentinvolvingemployeesisagraveoffenceandisthereforepunishable.Thispolicy 
providesofprevention of sexualharassmentofwomenat workplaceandfortheredressalof 
complaintsofsexual harassment. 

 

 
1.   
SCOPE 

 
 

ThisPolicyextendstoallemployeesoftheVishwasAgri Seeds Limited and isdeemedto 
beincorporatedinthe serviceconditionsof allemployees. 

 
Sexualharassmentwouldmeanandincludeanyof thefollowing: 

 
 
• physicalcontactandadvances;or 
• ademandor requestforsexual favours;or 
• makingsexuallycolouredremarks;or 
• showingpornography;or 
• anyotherunwelcomephysical,verbalornon-verbalconductofsexualnature. 

 
 

“Employee”meansapersonemployedataworkplaceforanyworkonregular,temporary, 
adhocordaily wagebasis,eitherdirectly orthroughan agent, includingacontractor,withor 
without the knowledgeof the principalemployer,whether for remuneration or not, or 
workingonavoluntary basisorotherwise,whetherthetermsofemploymentareexpressor 
impliedandincludesaco-worker,acontractworker,probationer,trainee,apprenticeor 
calledbyanyother such name. 

 

 
2.  INTERNALCOMPLAINTSCOMMITTEE 

 
 

To prevent instances of sexual harassment and to receive and effectively deal with 
complaints pertaining to the same, Internal Complaints Committees (IC) have been 
appointed for all administrative units / offices of the company. The detail of the committee 
is notified to all covered persons at the location (workplace). The committee at each 
location comprises of: 

 
1. Presiding Officer: A woman employed at a senior level in the organization or workplace. 

 
2. At least 2 members from amongst employees, committed to the cause of women or who 
have had experience of social work or have legal knowledge. 
 
3. One external member from amongst non-governmental organizations or associations 
committed to the cause of women or a person familiar with the issues relating to sexual 
harassment. 



 

4. At least one half of the total members nominated being women 
 

3.   REDRESSALPROCESS 
 
 

Anyaggrievedemployeemaysubmitacomplaintoftheallegedincidenttoanymember ofthe 
Internal Committeeinwritingwithin3 monthsof occurrenceofincident. 

 
 

TheCommitteewill maintainaregisterto endorse thecomplaintreceived by itandkeepthe 
contentsconfidential,ifitissodesired, excepttouse thesame for discreet investigation. 

 
TheCommitteewillhavefirst interaction/ meetingwiththeComplainantwithinfivedaysof 
thereceiptof thecomplaint,but not laterthaneightdaysinanycase. 

 

 
Atthefirst meeting/interaction,the committee membersshallheartheComplainantand 
recordherallegations.TheComplainantcanalso submitanycorroborative materialwitha 
documentaryproof,oral orwrittenmaterial,etc.tosubstantiatehercomplaint.Ifthe 
Complainantdoesnotwishtodeposepersonallyduetoembarrassingnarration involvedinit, a 
ladyofficershallmeetthecomplainantandrecordthestatement. 

 

 
Thereafter theperson against whom complaint ismadewillbe called foradepositionbefore the 
Committeeandanopportunitywillbe giventohimtogiveanexplanation. 

 
In theevent the complaint doesnotfallunder thepurview ofSexualHarassmentorthe 
complaintdoesnotmeananoffenceofSexualHarassment;the samewould bedroppedafter 
recordingthereasons thereof. 

 
Theinternal committeeshallhavethepowersto–i) Summonand enforcetheattendanceof 
anypersonandtoexaminehimonoath,and ii) Requirethediscoveryandproductionof documents 

 

 
Incasethecomplaintisfoundtobefalse/ malicioustheComplainantshallbeliablefor appropriate 
disciplinary action bytheManagement. 



 

 

4.   ENQUIRYPROCESS 
 
 

TheCommitteeshallprepareandhand overtheStatementofAllegationtothepersonagainst 
whomcomplaintismade andgive himanopportunitytosubmitawritten explanationwithin 
7daysof receiptof thesame. 

 
 

TheComplainantshallbeprovidedwithacopy ofthewrittenexplanationsubmittedbythe 
personagainstwhom complaint ismade. 

 

 
Ifthe Complainantorthe personagainstwhomcomplaintismadedesiresany witnessestobe 
called,theyshallcommunicateinwritingtotheCommitteethenamesofwitnesseswhom theypropose 
to call. 

 

 
If the Complainant desires to tender any documents by way of evidence before  the 
Committeesheshallsupply original copiesofsuchdocuments.Similarly ifthepersonagainst whom 
complaint is made desires to tender any documents in evidence before  the 
Committeesheshallsupplyoriginalcopiesofsuch documents.Bothshallaffixtheirsignature onthe 
respectivedocumentsto certifytheseto be originalcopies. 

 
TheCommitteeshallcalluponallwitnessesmentionedbyboththeparties. 

 
 

TheCommittee shallprovideeveryreasonableopportunitytotheComplainantandtothe person 
againstwhomcomplaintismadeforputtingforwardanddefendingtheirrespective case. 

 

 
TheCommittee shallcompletetheEnquirywithinreasonableperiodbutnotexceedingthree 
monthsandcommunicateitsfindingstotheManagementinwriting. 

 
The Managementshalltakeappropriatepunitiveactionagainsttheerringemployeekeeping 
inviewthe gravityof hismisconduct. 

 
ThispolicywillbegovernedinaccordancewiththeprovisionsofTheSexual Harassmentof 
Womenat Workplace(Prevention,ProhibitionandRedressal)Act,2013.



 

 


